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October 19, 2022 
 
Ms. Jodie Moody  
Program Manager 
Volunteer Services of the Southwest Region 
Catholic Community Services 
1323 S. Yakima Avenue  
Tacoma, WA 98405 
 
Dear Jodie, 

Pierce County Human Services, Aging & Disability Resources (ADR) is pleased to provide this letter in 
support of the Catholic Community Services (CCS) - Volunteer Services Program application to the Puget 
Sound Regional Council (PSRC) and Washington State Department of Transportation (WSDOT) 
Consolidated Grants Program for continued support of their services to special needs populations. 

As the designated Area Agency on Aging for Pierce County, ADR has a long history of collaboration with 
CCS to provide community -based services that enable older adults and persons with disabilities to 
remain independent in the community. 

For over 20 years, ADR has contracted with the CCS Volunteer Services Program to coordinate and 
provide volunteer transportation services for older adults enabling participants to access essential 
shopping, medical care and other social services. ADR currently allocates $25,850 in State Senior Citizens 
Services Act funding per year for the CCS senior volunteer transportation service, which CCS uses as local 
match for the WSDOT Consolidated Grants project. 

On behalf of ADR, I strongly encourage the PSRC and WSDOT to continue funding support for this 
important local transportation project. Funding of this project will ensure continued availability of 
critical transportation services for special needs populations in Pierce County and is truly worthy of 
support. 

Should you have questions or need additional information, please do not hesitate to contact me at 253- 
798-4439 or e-mail aaron.vanvalkenburg@piercecountywa.gov. 

Sincerely, 

 
Aaron Van Valkenburg, Manager  
Aging and Disability Resources  
Pierce County Human Services 
 









Cost Allocation Plan 
Catholic Community Services - Southwest 

Catholic Community Services-Southwest (CCS) is a non-profit social service organization with a 
wide range of services and programs in Southwest Washington. The organization receives funding 
from a variety of sources including private contributions, United Way, State, County and local 
Government contracts and individual service fees. 

The purpose of this cost allocation plan provides guidelines for the allocation of cost to the various 
cost centers that are consistent with the requirements of government contracts. The underlining 
principle of the plan is to allocate costs by a method that represents the benefit received. 

Definition of Costs 

CCS has three classifications of costs including direct, shared direct and indirect. Direct costs 
include those specifically and solely for the performance of a cost center. An example is direct 
service salaries in a given cost center. Shared direct costs benefits two or more cost centers and 
are necessary for cost center operations. An example is occupancy costs of a building that houses 
more than one service activity. Indirect costs are necessary for the overall operations of an 
organization. Examples of indirect costs are accounting and administration expenses. 

Specific Allocation Methods 

Direct Costs: Direct costs directly benefit the cost center. Such as direct labor costs based on 
timesheets. It is the intent of this allocation plan to directly expense as many expenses as 
possible. Cost accumulators shall be set in place whenever possible to capture user costs. 
Examples are copy machine counters and postage machine transaction reports. As well as using 
any detail billings such as long distance telephone calls for cost distribution. 

Shared Direct Costs: Allocation of shared direct costs is in direct relationship to the benefit to that 
cost center. Allocation methods are time distribution records, random moment time samples, 
equivalent work units or space utilization. The following chart demonstrates the allocation methods 
of shared costs adopted for each specific line item expense: 

Shared Expense Categories 
Salaries and Payroll Expenses 
Office Supplies 
Telephone 
Postage 
Occupancy 
Facilities 
Equipment Rental and Maintenance 
Printing 
Travel 
Conferences 
Dues and Fees 
Miscellaneous 

Allocation Methods 
Time Sample or Equivalent work units 
Equivalent work units 
Equivalent work units 
Equivalent work units 
Square footage or Equivalent work units 
Square footage or Equivalent work units 
Equivalent work units 
Equivalent work units 
Equivalent work units 
Equivalent work units 
Equivalent work units 
Equivalent work units 

Indirect Costs: Indirect costs shall accumulate in three administrative cost centers - accounting, 
human resources and office of agency director. This does not include fund development costs. 
Allocation of indirect costs is as follows: 
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Accounting Costs: 

Human Resources Costs: 

Office of Agency Director: 

Technology Costs: 

% of total 6°Jtf e�s.15'e;.S"in the cost center relative to the total 
costs of the agency 

% of total employees in the cost center relative to the total 
employees in the agency 

% of total employees in the cost center relative to the total 
employees in the agency 

% of total computers in a cost center relative to the total 
computers in the agency 

The bases for allocating shared direct and indirect costs shall periodically change, when significant 
occurrences happen during the year, such as additions or deletions to contracts and their affect on 
labor distribution and other expenses. 

2021 ARP-ER_CCSWW_Seasonal Weather Beds at Nativity House__Cost Allocation Plan, Page 2


	0_CCS Volunteer Transportation Services WSDOT Consolidated grant application 2327_000291
	2_Pierce County Service Area Map
	3_Pierce County Population Density Map
	4_2022 CCS Volunteer Transportation Match Letter
	5_In-kind Valuation Plan 2327 Pierce VTS_000290
	6_Letters of Support_000285
	7_CCSWW_Cost Allocation Plan



